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Vessel & Barge Administrator / Offshore Coordinator (Logistic) / Radio Officer
Profile

An experienced Offshore Coordinator / Vessel Administrator , Radio Officer specialising in logistics, Radio Communication, Safety & general reporting in the sector of Oil & Gas Industry, having worked for most major companies worldwide.
Training and Certification

· OPITO Offshore Survival (Bosiet / Stcw)

· Offshore Medicals ( OGUK ,ILO , GAMCA & Yello fever Vaccination)


· Holding Indian, Panama & Liberian Seaman book 


· GOC (GMDSS) & COP (RTIM) Certificate
· HUET & SS
· ISPS & Ship Security Officer (SSO)

· Helicopter Landing Officer (HLO)

· ADNOC Induction

· Permit to work & Environmental awareness
· Excellent knowledge with Microsoft Office applications, Conversant with databases, Lotus & Outlook
Personal Profile

· Father’s Name

- P.R. Gopalan (Late)
· DOB & Age

- November 16, 1975 & 44 years
· Nationality

- Indian
· Marital Status

- Married

· Passport No.

- Z4716683
· Date of Issue & Expiry
- 01/01/2019 & 31/12/2028
· Email                              - manired2002@gmail.com
· Contact                           - +91 9840879188 (Call & What’s App)  

                                                     +94 779251669       

Work Experience: 

23rd September 2012 – 16th May 2019
Working as Multiple roll in Selective Marine Services, UAE (OIL & GAS – Drill Support / Completion/ Drilling / Accommodation Projects) as Offshore Coordinator (logistic) / Vessel Administrator / Radio Officer on Various Vessel – Jack Up/ Cyber / Accommodation Rigs l/Barge and Platform at Persian Gulf and Middle East Region. Clients – ADNOC, IOOC, Dana, Maersk and now currently looking for new opportunity 
05th December 2010 – 12th June 2012

Worked in Momentum Engineering LLC, UAE (OIL & GAS – Drill Support & Accommodation Projects) as Offshore Coordinator / Vessel Administrator on Gulf Dill-9 Barge at Resak Field Malaysia – Clients- PETRONAS.  

15th June 2008 – 19th August 2010

Worked in Premium Drilling Inc, Singapore, (OIL & GAS – Drilling Cyber Rig, as Offshore Coordinator (logistic)/ Radio Officer on Various Vessel – East Coast of India Region- Clients- GSPC. 

12th February 2006 – 19th March 2008

Worked in Selective Marine Services, UAE (OIL & GAS – Cyber & Jack Up vessels) as Offshore Coordinator (logistic) / Radio Officer on Various Vessel – Raslafan Field Qatar – Clients – GDI, IOOC & RASGAS.  

26th December 2000 – 30th November 2005
Worked in Seaport Shipping Intl, Chennai, INDIA (Port Control) Port Coordinator / Radio Officer.  

	
	

	Roles & Responsibilities:
_____________________________________________________________________________________

Offshore Coordinator /Radio Communication – Operation and Maintenance of on-board GMDSS communications systems, helicopter, logistics, preparation of personnel on board lists, lifeboat and emergency muster lists, T-Card, record of OSV movements etc.

Liaise with all departments on the Barge/ Rig /Vessel, organizing and scheduling crew changes with the onshore Logistic Coordinator and HR Department and providing the Medic, OM/Master and OPM and Clients with schedules on a daily basis.

To make DPR and send as per Client and Owners requirement, Allocation of Rooms to Barge / Rig and Project Crew, To Liaise with HR and Operations Administrator onshore in the supply of personnel certification and travel requirements.

Maintain a state of readiness at all times, and respond to all emergencies in a calm and responsible manner as defined in the Company Emergency Response Procedures Manual including the initiation and direction of aero and marine emergency response procedures.


Establish and maintain effective communications during emergencies. During drills/emergencies, takes direction from RIC/OM and executes the roles specified in Action Plan Guide.  Plan, coordinate and optimize the utilization of the logistics service providers, including all air and marine assets.


Plan and dispatch crew boats efficiently so as to minimize delays in having man and material at the location when needed.  Booking, coordinating and controlling all passenger and materials movements throughout the complex; remote wellhead platforms; and between the fields and vessels.


	

	
	

	Port Control – In Charge of Port Control Radio Station. Communication and Coordination with Marine Pilots, Ship’s Master’s, Tugs and other Units during Vessel’s Arrival and Departure. Taking stock of all Moments of Cargo Loading and Discharging taking place in Port and at Anchorage and passing the Information to Higher Port Officials. Record keeping of all events during Ship’s arrival, Cargo Operations, Siftings and departures. Informing Ship’s Masters regarding Local Harbour Rules. Assisting Pilots in their administrative works
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